VTBEPYIEHO
\ odpukasom JTKOY KIII Ne8
ot 20.01.2020r. Ne 55

IHOJOXXEHHUE

0 Mepax 10 HeIONYILIEHUI0 COCTABJICHUS HeO(PUIIHAIbHOM
OTYETHOCTHUH, HCIIOJIb30BAHNUS MOJEJIbHBIX IOKYMEHTOB
B 'KOY KII Ne 8

1. O01He MoJI0KeHUu

1.1. Hacrosimee Ilomoxkenne pa3paboTaHO B ILENAX HEAOMYIICHHUS COCTABJICHUS
HEeO(UIIMAIIBHOW OTYETHOCTH M MCIOJIb30BaHUs MOACNbHBIX JokyMeHTOB B ['KOY KII Ne 8
(manee - YupexxieHue), B COOTBeTCTBHHU co cTtaTthelt 13.3 denepaibHOro 3akoHa Ne 273-03«0

mpoTHBOACHCTBHUKOPPYIUN» OT 25 nexadpst 2008 roxa, 3akonom Hmkeropoackoit oGmactu
ot 7 mapta 2008 r. Ne 20-3 «OnpotnBoaeiicTBiH KOppynimu B Huxkeropoackoi o0xactu.

1.2. B cimydae W3MEHEHHUs 3aKOHOAATeNbCTBa Poccwiickoit deneparuu, peryiHpyroIIero
colepkaHne Hacrosmero [lomoskeHus, B HET0 BHOCSTCS COOTBETCTBYIONIME IMOTPABKU U
JOTIOJTHEHHSL.

1.3. OOuue noHATHS:

JlokymeHT — OyMakHBIH HOCUTENH C UH(OpMalneH, 3ahUKCHPOBAaHHON HA HEM B BHJIE
TEKCTa, M300paXe€HUs WIM UX COYeTaHMs,  TpeJAHAa3HAUEHHBIM JUIsI  UCHOJB30BaHUS U
XpaHEHUsl.

OdunuaibHblii JOKYMEHT — THCHBMEHHBIM aKT, BBITIOJHEHHBIM Ha OyMa)KHOM HOCHTEIE,
YIOCTOBEPSAIOMIUNA KOHKpPETHbIE (aKThl M COOBITUSI, KOTOpbIE BJIEKYT Ul HCIOJIB3YIOIMIMX €ro JIHI]
onpezeneHHple nocieAcTBus. OduuuanbHbBI JOKYMEHT JOJKEH COJEp)KaTh YCTaHOBJICHHbBIE
PEKBU3UTHI, OPOPMIICHHBIH B YCTAHOBJICHHOM MOPSAAKE U BKIIOUEHHBIN B JOKYMEHTOOOOPOT.

IK3eMILISIP — 00pa3el] THPaXKUPOBAHHOTO JOKYMEHTA, WACHTUYHBIA OpUTHHAITY.

CraTucTuyeckasi OTYETHOCTh — CHCTEMa KOJIMYECTBEHHBIX M KayeCTBEHHBIX IOKazaTesei,
XapaKTepU3YIOMIKNX paboTy YUpeskIeHHs 3a ONPEIEICHHbII epruol BpEMEHH.

OTyer — 3TO NHUCHbMEHHOE WM YCTHOE COOOIIEHHE [0 KOHKPETHOMY BOIPOCY, KOTOPOE
OCHOBAHO Ha JOKYMEHTAJIbHBIX JJAHHbBIX.

JoxkymenTupoBanue - Quxcanus HHPOpMAIMM HA MaTEpUATbHBIX HOCUTEISX B
YCTaHOBJICHHOM IOPSIJIKE.

[ToanmuHHOCTE JOKYMEHTOB YCTAHABIMBAETCA IyTeM MPOBEPKU TMOUIMHHOCTH MOAMHUCEN
JOJIKHOCTHBIX JIMII M COOTBETCTBHUSI COCTABJICHUS JOKYMEHTOB JlaTaM OTPAXKCHHs B HUX OIEpaIlHid,
nHpopmaluu, HakToB U T.1I.

1.4. Tlox HEIEHCTBUTENBLHBIMY IOKYMEHTAMU CJI€yeT MOHUMATh:

- TOJIHOCTHIO M3TOTOBJICHHbIE (DUKTUBHBIE JOKYMEHTBI MU TMOJUTMHHBIE, B KOTOPHIE BHECEHBI
W3MEHEHHUS MyTeM MOIYUCTOK, OMHCOK, UCIPABJICHUS WU YHUUTOKCHHsI 4aCTU TEKCTa, BHECEHUS B
HETO JIOTIOJIHUTENBHBIX JAHHBIX, IPOCTABJIEHUS OTTUCKA MOJIEIBHOTO IITAMIIa WM eYaTy U T.11.;

- (bakTUYECKHU SBISAIOIIMECS MOJUIMHHBIMH, HO COJEp)Kalllue CBEICHHS, HE COOTBETCTBYIOIINE
JNEHUCTBUTENBHOCTH, COXPAHSIONIME BHEIIHWE NPU3HAKM M PEKBU3HUTHl HAJIEkKAUIUX JIOKYMEHTOB
(M3roTOBISAIOTCS Ha OdUIIMATHLHOM ONaHKE, COJIEp>KaT HAMMEHOBAHUS JIOJDKHOCTEH M (haMUJIHH JIMII,
YIIOJTHOMOYEHHBIX UX MOJIUCHIBATH), OJTHAKO, BHECEHHBIE B HUX CBEJICHUS (TEKCT, IU(POBBIE JaAHHEIC)
SABIAIOTCS c(PambCUPUITUPOBAHHBIMH;

- BBIJJAHHBIE C HAPYIICHHEM YCTAaHOBIEHHOTO TMOpsAKA, T.€. B pe3yiabTaTe 3JI0yMOTpeOsIeHus
JOJKHOCTHBIM JIUIIOM CIYKEOHBIM TOJIOKEHHEM WM COBEPIICHUS MM XaNaTHBIX ACUCTBUM MPHU
BbIJIa4€ 3TOrO IOKYMEHTA.

1.5. Hcnonb3oBaHue HENEHCTBUTENBHBIX JOKYMEHTOB 3aKJIIOUAETCS B WX MPEACTABICHUU B
KauecTBe OCHOBAHMM Ml TPYyAOYCTpPOWCTBA, a TaKKe MPOBEACHUS JEHCTBUN, OTHECEHHBIX K
KOMIETEHIIUU Y UpEKICHUS.




1.6. TlonokeHue TaKKe YCTAHABJIMBAET IMPOLEAYpPY MOATOTOBKH M HANpaBJICHUS 3asBJICHUN B
IIPaBOOXPAaHUTEIIbHBIE OPraHbl O COBEPIICHHOM IPECTYILICHUM.

1.7. Hacrosimiee Ilonoxenne oO0s3aTeNbHO UIs  MPUMEHEHHsS BCEMH COTPYAHUKAMU
MapexaeHus.

2. Mopsaok neiicTBUii
NpHu 00HAPYKEHUH MCTIO0JIb30BAHUS MOIEJbHBIX JOKYMEHTOB U COCTABJICHUSI
Heo(PUIHMAIBLHOI OTYETHOCTH

2.1. B ciyuae BO3HUKHOBEHHUS 0OOCHOBAHHBIX COMHEHHUH B MOUIMHHOCTH TPEACTABICHHBIX
JTOKYMEHTOB (TMIIIOMOB, CBUICTEIBCTB, CepTU(HUKATOB,
yIIOCTOBEPEHUI1, CIIPABOK, XapaKTEPUCTHK U TIP.) U JIOCTOBEPHOCTH COJAEpKallelcss B HHUX
nH(pOpMAIINY, OTBETCTBEHHOE JIMIIO, OCYIIECTBIIIONIEE yYeT IOKYMEHTOB, OOS3aHO MPEIIpPUHSTH
Mepbl, HalpaBJICHHbIE Ha YCTPAaHEHHE BO3HUKIIMX COMHEHHMH W Ha TOJy4EHHE OTOJHUTEIHHBIX

CBEJICHUM.

2.2. [Ipy BO3HMKHOBEHUHU y OTBETCTBEHHOTO JIHMIIa COMHEHUH B MpoQeCCHOHAIN3ME WU
KOMIIETEHTHOCTU PabOTHHKA, OH 00s3aH 00 3TOM COOOMIIUTH JAUPEKTOPY YUPEKIEHUS C IEIbIO
MIPOBEPKH IO UTHHHOCTH TPEABSIBICHHBIX pAOOTHUKOM JOKYMEHTOB ITPH TPYAOYCTPOICTBE.

2.3. OTBETCTBEHHOE JIMII0O CHUMAET KOMHIO JOKYMEHTOB W TPOBOIHUT «IEPBBIA STarm»
MIPOBEPKH TIOJTMHHOCTH JMIIOMA (IPYTrUX TOKYMEHTOB) TpU TpHeMe Ha paboTy: BU3yalbHBINH U
TAKTUIIbHBIMN.

2.4, Csenmenust 00 oOpa3oBaHNHM paOOTHWKA MPHPABHHUBAIOTCS K TEPCOHAIBHBIM JIaHHBIM.
Cormaceo m. 3 cr. 86 TK P® (amanmormunas HOpMa coaepkuTcs Takke B mm.lm2 cr.10
®depnepanpHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O mepcoHambHBIX JaHHBIX») BCE NMEPCOHAIBHBIC
JaHHble PaOOTHUKA ClEAyeT MOJy4aTbh TOJbKO y Hero camoro. Eciu mnepcoHanbHbIE aHHBIE
pabOTHHKA BO3MOKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JOKEH ObITh YBEJOMIICH
00 3TOM 3apaHee U OT HEro J0JIKHO ObITh IOJYyYEHO MUCbMEHHOE COIJIacHe.

2.5. OTBETCTBEHHOE JHUIO0 00s3aHO COOOIIMTH PAOOTHUKY, MPEIOCTABHBIIEMY JTOKYMEHT,
BBI3BIBAIONINI COMHEHHE B €ro TOIMHHOCTH, O IIeNsAX, MPEanojaraeMblX HCTOYHHKAX W
crioco0ax IMOyYeHHsI TEPCOHATBHBIX JAHHBIX, a TAKKE O XapakTepe M IOCIECACTBUSIX OTKa3a
pabOTHHKA JaTh MMCHBMEHHOE COTJIAaCHE HA UX IMOJIyYCHHUE.

2.6. TIlocne odopmuenus corimacus padOTHHKA Ha TOJNyYEHHE MEPCOHAIBHBIX JTaHHBIX, B
COOTBETCTBUH C 3aKOHOAATENHCTBOM P®D, OTBETCTBEHHOE JIUIIO HANPABIAET OPUIIHATIBHBIN 3a1IpoC B
MHCTAHIIMIO, BBIABIIYIO JOKYMEHT (00pa3oBaTesIbHOE YUPEKIACHHE, JIP. ).

2.7. B cimydae moxydeHuss OTBETOB Ha 3arpoChl MOATBEPIKIAIONINX, YTO IPEICTABICHHBIC
JOKYMEHTBI 00pa30BaTEJIbHBIMH  YUPEXKICHUAMHU (MHBIM YYpPSKIACHUEM, OpraHu3alueil) He
BBIJIABAJIMCh, WJIM YKa3aHHbIE B HHUX CBEJCHHS HE COOTBETCTBYIOT JCHCTBUTEIBHOCTH,
OTBETCTBEHHOE JIMII0O B JICHb IIOJy4E€HHs OTBETOB HAINpPAaBISIET PYKOBOAUTEIIO YUPEKIACHHS
TOKJIAJIHYIO 3aITUCKY.

2.8. B ciaydae BO3HMKHOBEHHS COMHEHHUI B MOUIMHHOCTU MPEABSIBISAEMBIX JTIOKYMEHTOB,
paboTHUK cOo00IIaeT 0 JaHHOM (paKTe PYKOBOIUTEINIO.

2.9.  PykoBoauTenb NpU BO3HUKUIMX IMOJO3PEHUSAX ONpeNeNseT JalbHeillee pelieHue mno
BOIIPOCY.

2.10. B cnyyae nmpuHATUS PYKOBOJUTEIEM pPEIISHHs O HApaBJICHUH 3allpoca B WHCTAHIIUIO,
BBIJIaBUIYIO JIOKYMEHT, BBI3BIBAIOIIMNA COMHEHHE B €ro MOJIMHHOCTH, JAHHOE pellieHHe JOBOAUTCS
710 CBEJICHUS JIUIa, IPEJOCTaBUBILIETO JOKYMEHT.

2.11. Ilpu HeoO6XOAMMOCTH OT JIMIIA, IPEJOCTABUBILIETO TOKYMEHT, BHI3bIBAIOIINN COMHEHUE
B €ro MOJJTMHHOCTH, HE0OX0AUMO HOJIYYUTh corjacue Ha 00pabOTKyNepCOHAIbHBIX TaHHBIX, ITOCIE
Yero pyKOBOJUTEIb HAMIPABISAET 3alIPOC B MHCTAHIIMIO, BBIABIIYIO IOKYMEHT, 38 CBOEH MOJIIHICHIO.

2.12. [locne momyueHust OTBeTa Ha 3alpoc, JAaHHas HHGOpMAIMs He3aMeIJIUTEIbHO
JIOBOJUTCS 10 PYKOBOAUTEIIS.

2.13. B cnydyae mNOJOKMTENBHOrO OTBeTa (yKa3aHHas B JIOKYMEHTE HH(oOpManuu He



COOTBETCTBYIOIICH ACHCTBUTEILHOCTH WM JOKYMEHT HE BbIJaBajlCs JaHHOW WHCTaHIUEH, Ip.)
PYKOBOJIUTENb OPraHU3allii PacCCMAaTPUBAET MPECTABICHHBIE JOKYMEHThI U IPUHUMAET PELICHUE O
HaIPaBJICHUU 3asBJIECHUS B IPABOOXPAHUTEIbHBIE OpraHbl O COBEPLUIEHHOM IPECTYIUIEHUH (MHOE) B
HOpsLIKE, ITpeycMOTpeHHOM [loJiokeHnemM o coTpyJHUUECTBE C IPABOOXPAHUTEILHBIMU OpraHaMH.

2.14. Ha ocHOBaHMM pE30OJIONMU PYKOBOIMTENS O HANpaBICHUW 3asBICHHUS B
[IPaBOOXPAHUTENIbHbIE OpraHbl, JOKJIAaJHbIE 3alMCKH C MPUIOKEHHBIMM K HUM MaTepHajlaMu
[epeIatoTCs JIMIY, OTBETCTBEHHOMY 3a IPOTUBOJECHCTBUE KOPPYNLHUHU I 0(hOpPMIIEHUS 3asBICHUS
B [IPaBOOXPAHUTENbHbBIE OPTaHbI.

2.15. IlpencraBneHHble B YUpexkIeHHE HECHCTBUTENIFHBIC JOKYMEHTBI WM WX KOIMH HE
MOJJIeKaT BO3BPATy B CBSI3U C KX BO3MOXKHOM BBIEMKON NPAaBOOXPAHUTEIbHBIMU OpraHaMu U
MOCJIEYIOLUM MIPU3HAHUEM BEILIECTBEHHBIMU JI0Ka3aTEIbCTBAMM.

2.16. Ilpm mnpoBepke [OKYMEHTOB HEOOXOAMMO YYHUTHIBATh, YTO  IOJUIMHHOCTH
MIPE/ICTABICHHBIX JOKYMEHTOB YCTAHABIMBAETCS IIyTEM IMPOBEPKH pPEATbHOCTH HMEIOIIHUXCS
JOKYMEHTOB, YCTAaHABJIMBACTCSI IyT€M TMPOBEPKH pPEATbHOCTH MMEIOIIMXCS B HUX MOJANUCEN
JNOJKHOCTHBIX JIMIT M COOTBETCTBUS COCTAaBJI€HUS JaraM OTpPaXeHHWs B HUX OIepalui,
nHpopmanuu, GakToB U T.1.

2.17. Ilpum dYTeHWW JOKYMEHTOB, TIOCJIE€ YCTAHOBJICHHS WX TOUIMHHOCTH, TPOBEPSTH
JOKYMEHTBI TI0 CYIIECTBY C TOYKH 3PEHHS JOCTOBEPHOCTH, 3aKOHHOCTH, OTPaXEHHBIX B HHX
unpopmanuu, ¢aktoB u T.4. JlocToBepHOCTh HHPOpMAIH, 3a(PUKCHPOBAHHOW B JIOKYMEHTaX,
MIPOBEPSIETCS M3YUYEHHEM OHTUX M B3aMMOCBSI3aHHBIX C HHUMH JIOKYMEHTOB, OTpa)XEHHbIX B
JOKYMEHTaX ONepaluid yCTaHAaBIMBAaETCS MyTeM IPOBEPKH COOTBETCTBUS JIEHCTBYIOLIEMY
3aKOHO/IATEIIbCTRY.

2.18. B Vupexaenun 3anpenieHo HCMOIb30BaTh HEYTBEP)KICHHbIE CTaTHCTUYECKUE
(GbopMbI OTYETOB, JTMOO OTYETHI, COAEpKAIE HETOCTOBEPHYIO HH(OPMAIIHIO, B CITy4ae BBISBICHUS
TAHHBIX (PAKTOB, pAOOTHUKYU NMPUBJIEKAIOTCS K AUCIHUINIMHAPHON OTBETCTBEHHOCTH.

2.19. [Ipu oOHapyXeHHUH COCTaBJICHHUs HEO(DUIIMAILHON OTYETHOCTH, IOJDKHOCTHBIC
JIMIIa, B YbH MTOJITHOMOYHSI B COOTBETCTBUH C JIOJDKHOCTHBIMU OOS3aHHOCTSIMH BXOJHUT TOATOTOBKA,
COCTaBJICHWE, TMPEICTaBICHHWE W  HaNpaBJICHWE  OTYETHOCTH,  HECYT  MEPCOHAIBHYIO

OTBETCTBCHHOCTh 3a  COCTaBJICHWE HEO(DHIMaIbHOW OTYETHOCTH M UCIOJIL30BAaHUE IO ICITBHBIX
JOKYMEHTOB.

2.20.  OTBETCTBEHHOMY JIMIIy, OTBETCTBCHHOMY 3a COCTaBJICHHE JIOKYMEHTOB II0 CBOEMY
HAIPABJICHUIO JIEATEIBHOCTH, HEOOXOJUMO BECTH HEMOCPEICTBEHHBIM KOHTPOJb W PEryJIsSIpHO
OCYILIECTBJIATh MPOBEJCHUE IMPOBEPOK HA MPEIMET IOUIMHHOCTH JOKYMEHTOB, 00pa3ylomuxcs y
CHCIMATUCTOB (paOOTHUKOB) YUPEIKICHHMS, HAXOSIIUXCS Y HETO B MPSMOM IO TYMHCHHH.

2.21. [Tpu BBISIBJICHUN ¢dakToB HCIIOJIb30BaHUS MO IJTEIbHBIX JIOKYMEHTOB
HE3aMeUITUTEILHO HHPOPMHUPOBATh AUPEKTOPA YUPEKJICHHUSA, a TAaKXKEe MPHUHITh COOTBETCTBYIOIIHE
MEpbl TI0 HEAONYIIECHUIO COCTABICHHUS HEO(PHUIMAIBHOW OTYETHOCTH M HCIIOJIb30BAHHS
MOJICTTBHBIX JOKYMEHTOB.

3. 3akaounuTeIbHAA 4aCTh
3.1. Hacrosimiee [lososkenue BCTynaer B CHIy ¢ MOMEHTA €ro YTBEPXKICHHUS U JACHCTBYET
OeccpoYHO.
3.2. Hactosimee [lonoxkeHne MOXKeET OBITh OTMEHEHO TOJBKO pEHICHHEM IUPEKTopa
YUPEKICHUS.
3.3. CoTtpyaHuku YdpexaeHUs HECYT IMepPCOHaJbHYI) OTBETCTBEHHOCTh 3a COCTaBIIEHHE

HEO(UIHAIBHON OTYETHOCTH W UCHOJB30BAaHUE MOJICTBHBIX JOKYMEHTOB, B YbH JOJDKHOCTHBIE
00s13aHHOCTH BXOJUT MOJTrOTOBKA, COCTaBJICHHE, MIPEICTABICHIE, HAPABICHHE OTYETHOCTH U MHBIX
JOKYMEHTOBYUYPEIKICHHUS.

Cooepoicanue paccmompeno u npunamo neoazozuyeckum cogemom (npomoxon om 20.01.20202. Ne4) ¢
yuemom muenuss Cosema yupesxcoenus (npomokon om 17.01.20202. Ne 1)

/7 Cusorpusos E.®.

[Ipencenarens 7 /
) A -
CexpeTapb / / / s

Yepkacenko O.10.

&



